


We are adaptable and are comfortable navigating ambiguity. We translate problems and ideas into 
actionable processes and solutions. Our process relies on open, candid dialogue to understand 
the core of the problem we are solving.

We actively analyze, reflect and improve upon existing approaches, systems and solutions. We 
embrace questioning, feedback and have a growth mindset. We will never settle in our pursuit—as 
individuals and as an organization—to learn, drive out inefficiencies and redefine boundaries.

We believe in the power of multiple perspectives and lived experiences. We work to bring these 
perspectives to the decision-making table and create environments that are inclusive, constructive, 
meaningful and respectful.

Our ideas are not precious. We share, sketch, debate and build upon them—internally and with 
expertise and community beyond. We have a responsibility to connect ideas, people and policy 
makers and create conversations on how we build a better world. Our work is bigger than us.
 
We are on the hunt for a marketing professional to elevate the f-BLOK brand and push our services 
to market across Canada. The Marketing Coordinator will be tasked with overseeing and executing 
all marketing services for the firm. The Marketing Coordinator will work closely with the firm 
principals to push the firm into new markets and solidify positioning within existing ones. You 
are reliable, adaptable, collaborative and passionate about marketing our position in the market 
with strong differentiation and innovation. This is a new role within the firm and provides great 
opportunity for creativity, growth and impact.

• Working as part of a collaborative team of architects, interior designers, technologists, 
consultants, contractors and owners. 

• Participating in business development.
• Contributing to the overall culture and trajectory of the firm. 
• Prepare responsive and well written proposals in response to EOI’s, RFQ’s and RFP’s.
• Effectively analyze new markets, clients, opportunities and proposals.
• Assist with the creation of thought leadership articles and publications.
• Define the firm social media strategy, produce content and manage postings and engagement.
• Create all firm marketing material.
• Manage and update website copy and content (there is a new website in the works - yeah!)
• Develop strategies to retain existing valued clients.
• Develop a yearly marketing plan, budget, performance indicators and implement it, complete 

with quarterly reporting on efforts, outcomes and adjustments.
• Develop and organize marketing materials, including templates for proposals, project features, 

etc.
• Market pilot projects and connect with potential interested parties.
• Analyze market shifts.
• Further develop the f-BLOK brand and ensure consistency across all channels of output.
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• You have a degree/diploma in business with a major in marketing or communications.
• You pride yourself in your exceptional verbal and written communication skills, including 

editing as well as visual presentation skills.
• You have strong graphic and composition skills.
• You have a background and/or understanding of business.
• You know all the tricks the Adobe suite has to offer.
• You have knowledge of the design, architecture, engineering or construction industry.
• You have 2+ years experience in a consulting office or similar.
• You understand user experience from multiple perspectives and abilities.
• You are curious, expanding on the limits of your knowledge and experience.
• You take action—turning challenges into opportunities.
• You find inspiration in client’s stories, histories and futures and the land on which we build 

upon.
• You double check your work and welcome the feedback or review of a team member.
• You are detail oriented but also have an exceptional ability to see the big picture and beyond.
• You  have wild ideas and the skill, drive and fortitude to execute them.
• You excel navigating a room, understanding the pulse and moving it towards decision-making.
• You have a sense of humour and connect well with others.
• You listen and observe before you act.
• You are comfortable with minimal direction combined with high expectations.
• You follow up and follow through on time.
• You are excited about f-BLOK and the role and impact you may be able to have with us.

Interested applicants are encouraged to forward their cover letter and resume, in confidence, to 
info@f-BLOK.ca. Only candidates selected for an interview will be contacted. 
We thank all applicants for their interest in f-BLOK architecture inc.
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